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Governance Public Contributors — Berkshire

Recruitment Pack

Thank you for showing an interest in this opportunity to become an ARC Oxford and
Thames Valley Governance Public Contributor. Please note we are specifically
looking for two people to join the team from the Berkshire area. We want to recruit a
new PPl Champion and a new Strategy Board Public Partner. Details for both

opportunities are contained in this document.

We are keen to hear from people of all backgrounds and welcome contact from
anyone who might be interested. We strive to be representative of the communities
that we aim to work with. All applicants will be given fair consideration and will not
receive less favourable treatment on the grounds of any protected characteristic. We

can make reasonable adjustments for disability and for accessibility.

You can contact Una Rennard (please see contact details at the end of this
document) for an informal chat if you would like to talk through how your experience
might be relevant to this role. Please also share this document with anyone you think

might be interested in this opportunity.
This document contains the following information:
Page 1 Background

Page 2-4 Strategy Board Public Partner - What is the role?
Strategy Board Public Partner - What impact can you have?
Strategy Board Public Partner - What experience do you need?
Page 5-7 PPl Champion - What is the role?
PPl Champion - What impact can you have?

PPl Champion - What experience do you need?

Page 8 What support is available?
Page 9 How to apply
Page 10 Information required for applying by email, in a document or short

video/audio recording

Page 11-12 Simplified language version of information
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Background

The Applied Research Collaboration (ARC) Oxford and Thames Valley is a
collaboration of health and social care focused organisations (including universities,
local NHS trusts, councils and charities) working together in the Oxford and Thames

Valley region.

We are hosted by Oxford Health NHS Foundation Trust and led from the University

of Oxford’s Nuffield Department of Primary Care Health Sciences.

We support a wide range of research projects. These are grouped into six different

themes (Our work — NIHR Applied Research Collaboration Oxford and Thames Valley) but

in general this breaks down into two types of research:

e Applied health research — research intended to solve practical problems as
opposed to more curiosity driven early research.
e Research on implementing new health and care evidence into day-to-day

practice in health and social care, and public health.

For both, it is important that we work in partnership with all stakeholders (for example
patients, public, carers, clinicians, practitioners, policymakers and commissioners) so

we can understand how research findings will work in the real world.

The ARC is currently funded until March 2026. Both of these opportunities will be
needed until the end of the ARC. There may be opportunities after the end of the
ARC if a new ARC is funded (we will not know about this until October 2025).
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Strategy Board Public Partner - What is the role?

Public Partners on the ARC Strategy Board have an equal voice and vote alongside
all other members of the Board. We encourage Public Partners to play the role of
“critical friend” and actively engage in conversations from a public perspective, for

example:

e Do you feel like good stakeholder involvement has taken place in proposals or
decisions presented to the Board?

e Do things make sense to you?

e |s this a good way to spend public money?

e Are decisions made in a transparent way?

Public Partners will also be linked with the ARC Patient Public Involvement (PPI)
Champions group. This group focuses on how PPl can be done meaningfully and
how it can be strengthened throughout the organisation. The PPI Champions group
is made up of public contributors who may have experience of being involved in
research and are individually linked to the work within our research themes. The
group is involved with activities such as monitoring PPI, reviewing funding
applications, training plans for early career researchers, events, implementation and
supporting the delivery of the PPI strategy. The group meets bi-monthly in person,
online or hybrid, depending on the group’s preference. There are also additional

opportunities to be involved in activities between meetings.
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Strategy Board Public Partner - What impact can you make?

As part of the Strategy Board and through your links to the PPI Champions group,
you will influence how the ARC is involving people throughout the programme. You
will be able to flag areas of concern, give feedback for improvements and identify
what we should be celebrating. You will also be able to provide input into the work of
the core team to ensure that there is involvement in all the work of the ARC.

If you have ideas on how PPI could be strengthened within the organisation, the
ARC has resources available to support you in taking initiatives.

The ARC started in autumn 2019 and initially received funding until September 2024
and the themes and funded research projects for this period are already completed.
We were awarded an additional 18 months of funding and our existing Public
Partners had the opportunity to influence the research being conducted within the
ARC for this period.

For the remainder of this ARC you will have the opportunity to help us celebrate the
many achievements of the ARC including dissemination and implementation
activities and discussions.

A renewal competition has been announced and existing partners have been able to
provide input into the initial funding application: including public involvement in that
process, what that might look like and what it should entail. There will be further
opportunities to influence the application if it proceeds to the next stage and if we
secure the funding.
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Strategy Board Public Partner - What experience do you need?

You don’t necessarily need to meet all the requirements listed below but we would

like our Public Partners to have experience of involving communities in decision

making and they should enjoy being involved in strategic discussions.

You can contact Una Rennard (please see contact details at the end of this

document) for an informal chat if you want to discuss how your personal experience

might relate to the following specification.

We are looking for people who can offer the following:

1.

Experience of being involved in health and social care research as a public
contributor and/or experience of strategic involvement in the voluntary,
community and social enterprise sector (e.g. as a trustee), within health and
social care settings (e.g. as a public member of a Clinical Commissioning
Group or Integrated Care Board) or in similar or related settings.

Lived experience of a health condition, accessing social care and/or as a
carer.

Experience of presenting a broad community perspective and have a good
understanding of what meaningful community involvement in decision making
and/or PPI looks like and what is required for it to happen.

Feel comfortable reading and commenting on complex documents, asking
questions, and sharing opinions within a group setting.

You do not need to have experience of being part of a strategy board.
However, it would be helpful if you are familiar with taking part in
(structured/formal) meetings either through voluntary or professional
experience

Be a resident within the Berkshire area

7. Be comfortable using email and video conferencing software like MS Teams

and Zoom and the ability to access documents online using tools such as
google docs.

Be able to prepare for and join quarterly Strategy Board meetings and other
meetings as required (please note that these take place Monday-Friday
during working hours, can be virtual, in person or hybrid and are usually about

2 hours per meeting plus pre and post meetings).
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PPI Champion - What is the role?

The ARC'’s Patient Public Involvement (PP1) Champions group focuses on how PPI
can be done meaningfully and how it can be strengthened throughout the

organisation.

If successful, you will join the PPl Champions group. It is made up of public
contributors who may have experience of being involved in research and have lived
experience of accessing healthcare or care for someone who does. PPl Champions

can also be linked to our research projects or the work within our research themes.

The group is involved with activities such as monitoring PPI, reviewing funding
applications, training plans for early career researchers, events, implementation and
supporting the delivery of the PPI strategy. The group meets every other month.
Meetings can be in person or online and where needed can be both, depending on
the group’s preference. There are also additional opportunities to be involved in

activities between meetings.

You will also have the opportunity to become a PPl Champion within one of our six

themes which cover a wide variety of research. The six themes are:

e Changing Behaviours for Better Health and Preventing Disease;
e Helping Patients to Manage Their Own Conditions;

e Mental Health across the Life Course;

e Improving Health and Social Care;

e Applied Digital Health;

¢ Novel Methods to Aid and Evaluate Implementation.
In this role you will work more closely with your allocated theme.

We work flexibly with our PPl Champions and work hard to make it possible for

individuals to contribute in a way that suits them best.
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PPI Champion - What impact can you have?
As part of the PPl Champions group, you will:

¢ influence how the ARC is involving people in the research it does.

e be able to flag areas of concern, give feedback for improvements and identify
where we do good stuff.

e be able to provide input into the work of the core team to ensure that there is

involvement in all the work of the ARC.

If you are linked to a theme, you will be able to support them in developing their PPI
and helping them to make sure that public voices are involved in the decisions they

make about their work and research.

If you have ideas on how PPI could be strengthened within the organisation, the
ARC has resources available to support you in taking initiatives. You will need to

seek agreement from the core PPl Team to progress these ideas.
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PPI Champion - What experience do you need?

You don’t necessarily need to meet all the requirements listed below. In principle
what we are looking for are PPl Champions who will bring their lived experience and

have an interest in how research can make things better.

You can contact Una Rennard (please see contact details at the end of this
document) for an informal chat if you want to discuss how your personal experience

might relate to the following specification.
We are looking for people who can offer the following:

1. Able to consider the experience and views of others.

2. Experience of being involved in health and social care research as a public
contributor and/or lived experience of a health condition, accessing social
care and/or as a carer.

3. Feel comfortable reading and commenting on documents, asking questions,
and sharing opinions within a group setting.

4. Be a resident within the Berkshire area.

5. Be able to prepare for and join regular meetings.

6. Be comfortable using (or learning to use — we can offer support and training)
email and video conferencing software like Microsoft Teams and Zoom and
the ability to access documents online using tools such as google docs (we

can also make documents available as paper copies).
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What support is available?

The ARC PPI staff team are available to support you through individual

conversations and group training opportunities. We can also consider supporting

access to technology if applicants do not have personal devices etc that can be

used. The ARC PPI team will provide opportunities for you to discuss any specific

needs you might have to undertake the role.

You will be offered payment for your time and expenses:

You will receive £25 per hour for attending meetings and for other activities
related to this role.
The time required is approximately %2 day every other month.
When meetings are in person, travel expenses, in line with the policy of the
University of Oxford, will be reimbursed and for virtual meetings a £5
allowance will be provided to contribute to the costs of your device, internet
usage etc.
Additional costs can be covered such as:

o taxitransfers

o covering (child)care costs

o a personal assistant

o specialised transport
but need to be discussed in advance with the PPI team.

When you are offered a training opportunity necessary for your role, you will
be reimbursed for your time to attend the training in line with NIHR (National

Institute for Health Research) payment guidance.

If any additional opportunities to be involved through this role arise information about

payment for your time and expenses will be provided.
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How to apply - To apply for this role you must do so by 16 June at midday

If you would like to have a chat with someone before applying for this role, please

contact Una Rennard before 2 June. You can contact her:

e by email at arc_oxtv@phc.ox.ac.uk if you provide a phone number, she will

call you back.
e Alternatively, you can call her on 01865 289672.

You can apply by doing one of the following:

e Complete a form by clicking this link https://forms.office.com/e/ts7ezbg5Ch

e Send an email providing the information requested below to

arc oxtv@phc.ox.ac.uk

e Submit a document providing the information requested below attached to an

email sent to arc oxtv@phc.ox.ac.uk .

e Submit a short video or audio recording providing the information requested

below attached to an email sent to arc oxtv@phc.ox.ac.uk .

Important things to remember:

e Please note the word limit for each question and stick to this limit.

¢ Whichever method you use to apply you must do so by 16 June at midday
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Information required for applying by email, in a document or short video/audio

recording

Make it clear you are applying for an ARC Oxford and Thames Valley Governance
Public Contributor role either PPl Champions Role or Strategy Board Public

Partner (you can apply for both roles).
Please clearly provide your:

e Name
e Contact Email

e Contact Telephone Number
Please answer the following questions (please stick to the word limits):

1. Please briefly tell us about your lived experience of health and social care,
your experience of research and/or your experience of strategic roles. Up to
250 words.

2. Why is this role important to you? What do you hope to gain? What will you
bring to the role? Up to 250 words.

3. Please explain how you consider the experiences and views of others. Please
give an example. Up to 250 words.

4. Please tell us what experience you have of reading and commenting on
(complex) documents, asking questions and contributing opinions in a group
setting. Up to 250 words.

5. What is your experience of online tools (e.g. Zoom, Teams, Google Meet etc)
and preparing for and attending meetings? Up to 100 words.

6. Do you live in Berkshire?

Please note: if you want to send us an application by video/audio 250 words is
between 1 minute 30 seconds to 2 minutes of speaking at a conversational rate. This
means that your audio or video is likely to be somewhere between 5 and 10 minutes

long but will depend on the speed at which you speak.
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Simplified language version

Who Are We?

We are the Applied Research Collaboration (ARC). We are a group that brings
together many organisations, like hospitals, universities, local councils, and charities.
We work on health and care projects in the Oxford and Thames Valley area. Our
main aim? To make health and care better for everyone.

What’s the role?

We are looking for up to two people. One to join us as a "PPI Champion" and the
other as a “Strategy Board Public Partner” These people will help make sure that
patients and the public have a say in our projects. Here’'s what you will do:

o Join meetings with other people every two or three months. These can be in
person or online.

o Share your thoughts on different ARC activities.

e Help us understand what people need and want from health and care.

e You can also work closely with one of our six research areas if you'd like!

How Can You Make a Difference?
By joining us, you can:

e Help shape how we include people in our projects.
e Share ideas to make things better.
o Support different research areas in hearing from the public.

What Experience Should You Have?

It's okay if you don't tick all the boxes below. What's most important is your personal
experience and a passion for making things better. Here's what we’re looking for:

Understanding and valuing others' views.

Knowing about health or care from personal experience.
Being comfortable sharing your thoughts in a group.

Living in Berkshire.

Being able to join regular meetings.

Using email and online meeting tools (like Zoom or Teams).
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What Help Will You Get?

We want to support you! Here’s how:

Our team is here for chats and training.

We will pay you for your time: £25 per hour.

We cover travel costs and give an extra £5 if the meeting is online.
If you need any special help or equipment, just let us know!

How to Join Us
Want to be a PPI Champion? Apply by 16 June 2025 at midday. You can:

« Fill out a form here .
o Email or send us a video or audio message.

Got questions? Email (arc_oxtv@phc.ox.ac.uk) or call (01865 289672) Una Rennard
before 2 June 2025. She's happy to help!
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